Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
EB.5 million: or
+ where the higher of gross income or gross expenditure was £25.000
or less but that:

» are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
and of each financial year in accordance with Proper Praclices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
*» The Annual Internal Audit Report must be completed by the authority's internal auditor,

*» Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Sectlion 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority websile/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cerlify itself as exempt, or is
requesting a limited assurance review, must return to the external audilor by email or post (nol both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT,

» the Annual Governance and Accountability Return Sections 1 and 2, together with
*» a bank reconciliation as at 31 March 2025
+ an explanation of any significant year on year variances in the accounting statements

« notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2024/25

Unless requested. do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 = External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audil Regulations 2015, authorities must publish the Tollowing infornmation on
the authority website/webpage:
Before 1 July 2025 authorities must publish;

= Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

» Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

» Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

+ Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a resull of the limited assurance review. Il
is recommended as best practice, to aveid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return conslitutes the annusl return referrad 1o in the Accounts and Audit Regulations 2015,
Throughout, the words ‘extemnal auditor’ have tha same meaning as the words 'local auditor’ in the Accounts and Audit Regulations 2015.

“for a compiate kst of bodies thal may be smaler authonities refer (o schadule 2 fo the Local Audit and Accountability Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Praclices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed lo prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure thal the AGAR Is complete (no highlighted boxes left empty) and is property signed and dated. Any
amenaments must be approved by the authonty and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

Use the checklis! provided below to review the AGAR for completeness before returning it to the external
auditor by emalil or post (not both) no later than 30 June 2025,

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFQO) must cerlify the accounts (Section 2) belore they are presented 1o
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

The RFQ is required to commence the public rights period as soon as practical after the date of the AGAR approval.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR cavers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
recenciliation, The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
slalements (Section 2, page 5). An explanation must ba providad of any differenca hatwaan Box 7 and

Box 8, More help on bank reconciliation is available in the Practitioners’ Guide®*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records Instead of this explanation. The external auditor wants to know that you undersiand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance broughl forward in the current year (Box 1 of 2025),

The Responsible Financial Officer (RFO), on behalf of the authorily, must sel the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extermal auditor before 1 July 2025,

Completion checklisl = 'No' answs

All sections

Have all highlighted boxes have bean completed?

Has all additional information requested, including the dates set for the period

for the axercise of public ttnhh boan pravidaed for the axtamal audiee? L
Internal Audit Report | Have all ighlighted boxes been completed by the internal auditorand mphnaﬂammmﬁ&d?
Sactian 1 F—'nr_any- mmerrla;ﬂ mmmﬁ _mn rasponae ie 'no’, has an uup?unn?mn b puhllnhﬂ?? - i
Saction 2 Has the Responsible Financial Officer signed the accounting statements bafora

Sections 1 and 2 Trust funds - have all ::hmlmm;Tma; r:‘hmdu if the ﬂLEﬁril‘:.f as a body corporale s a

presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an e:plfmatinn of significant variations been published where rﬂquireﬁﬁ
Has the bank reconciliation as at 31 March 2028 been reconcilad to Bax 87

1—!35 an mmmmﬁ of any difference between Box 7 and Box B been provided?

SISINSN R S Ivkli= Ix

sole managing trustee? NB: do not send trust accounting statements unless requesled,

Annual Governance and Accountability Return 2024/25 Form 3
Local Councils, Internal Drainage Boards and other Smaller Autharities”

‘Governance and Accountabliity for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Page 2 of 6



Annual Internal Audit Report 2024/25

MARCHINGTON PARISH COUNCIL

www.marchingtonparishcouncil.org

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the

basis of an assessment of risk, carried out a seleclive assessment of compliance with the relevant procedures and
controls in operation and obtained appropriale evidence from the authority,

The internal audit for 2024/25 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas axamined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a slandard adequale
to meet the needs of this authority.

Internal control abjective

A. Appropriale accounting records have been propedy kept throughout the financial year. 1 I

B. This authority complied with its financial regulations, paymenits were supportad by invoices, all
expendilure was approved and VAT was appropnately accounted for,

C. This authonity assessed the significant nsks to achieving its objectives and reviewad the adequacy /
of amangements lo manage these.

D. The precept or rates requirement resulted from an adequate budgetary process, prograss against
the budget was reqularly monitored; and reserves were appropriate,

E. Expected income was fully received, based on correct prices, properly recorded and promplly /

banked; and VAT was appropriately accountad for.

F. Petty cash payments were properly supported by receipts, all petty cash expendilure was approved
and VAT appropriately accounted for,

G. Salaries to employees and allowances to members ware paid In accordance with this authorily's
approvals, and PAYE and NI requirements were properly applied.

H. Assel and investments regislers were complete and accurale and properly maintained.
. _Periodic bank account reconciliations were properly carried out during the yaar, vl
J. Accounting statements prepared during the year were prepared on the comect accounting basis (recaipis / '

and payments or income and expenditure), agreed to the cash book, supported by an adequate audil
trail from underlying records and where appropriate deblors and creditors were propely recorded.

K. If the aulhorily cerified itsell as exempl from a limiled assurance review in 2023/24, I mel he N‘, 'ﬂ(

exemplion criteria and correctly declared tself axempt. (If the authority had a §mited assurance
review of its 202324 AGAR lick "nol coverad") 5

L. The authority published the required Information on a website/webpage up to date at the time of the / ' h
internal audit in accordance with the relevant legisiation |

public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR penod,
ware public rights in relation o the 2023-24 AGAR evidenced by & notice on the website andior
authonly approved minutes confirming the dates sel)

N. The authority has complied with the publication requirements for 2023/24 AGAR = v/ '
[aere ACUAN Page | Guidance Nomes), |

M. In the year covered by this AGAR, the authority comeclly pravided for a period for the exercise of /

0. {For local councils only)
Trust funds (Including charitable) - The council met its responsibilities as a trusiee. ! W

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),

Dale(s) internal audil undertaken Name of person who camed out the internal audit

2.5 o5 [2025 DAVID DANIELS Ah Fer

Signalure of parson who
carried out the internal audil — Date 2Sfos (2025

"If the response Is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

“Note: If the response is ‘nol covered' please state when the most recent intemal audit work was done in this area and when it is
next planned, or, If coverage is nol required, the annual internal audit report must explain why not (add separale sheets if needed).
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

MARCHINGTON PARISH COUNCIL

our respongibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2025, that:

1. Wa hava pul in place arrangaments for effactiva inancial
managemant during the year, and for the preparation of
he accounting slalements.

prepared is accounling sialemeants in accordantce

with the Accounts and Audi Rogiiatons.

2. Wa mainteined an adequate sysiem of intemal control
including measures designad o prevent and detect fraud
and corruption and reviewad it effectivencss.

made proper amangements and accepled responsibility
for safeguarding the public money and resources in

its charge

3. Wa ook all reasonahbe steps io assura oursalvas
ihal there are no mallars of aclual or polential
non-compliance with laws, regulations and Propar
Praclices thal coulkd have a significant linancial affect
on the ability of this authonty 1o conduct its
business or manage its inances,

has only done whal it has the legal power o do and has
compliad with Propar Prachices in dolmg 50

4. We provided proper opportunily duning the year for
ihe exercise of electors’ rights in accordance with the
requiraments of the Accounts and Audit Regulations.

during the year gave nﬁr.pwsﬂr-:s interesied the opporunily 1o
inspect and ask questions aboul this authority's accounts

5. Wa carried out an assassmenl of the risks facing this
authonty and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
exiemal insurance cover where required.

conaitlered and documenied the fnancial and ather risks I
faces and dealf with them propery.

6. We maintained throughoul the year an adequate and
effactive systemn of intlemal audit of the accounting
records and control syslams.

arranged for a compatant parsan, ingependaent of the financial
controls and proceduras, (o give an obfeclive view on whelher
internal controds meal the neads of this smaller authorly

7. Wa look appropriate aclion on all matters raised
in reports from inlemal and external audil.

mspnmln-d o maliers ﬂfﬂﬂgﬂi’ foa its Aanhion EI_"" witemar ang
exlarmal audil.

B. Wa considerad whather any litigation, liabilities or
commitments, events or fransactions, occurming aither
durnng or after the year-and, have a financial impact on
this authonty and, whore appropriate, have included them
in the accounting statements.

8. (For local councils only) Trust funds including
charitalie. In cur capacily as the sola managing
trustee we discharged our accountability
responsibilities for the fund{syassets, including

financial raperting and, if required, indepandeont
examination or audit,

disciosed everyihing i should have aboul its business activily
during the year including events taking place after the year
end i refevant.

has mel al of its responsibiities where, 85 a body
corporalta, it Is a sole managing trustee of a local
trust or trugls

v

‘Please provide axplanatiane ta the external auditer on a separats sheot for sach ‘No’ res :
arate ponse and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Govearnance Statoment.

This Annual Gavernance Statement was approved at a
meeting of the authority on:

ook 202&

Signed by the Chair and Clerk of the meeting whare
approval was given

and recorded as minute reference: Chair

I ﬂpiv. et

94www.marchinngtonparishcouncil.org

Annual Governance and Accountability Return 2024/25 Form 3
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Section 2 — Accounting Statements 2024/25 for

MARCHINGTON PARISH COUNCIL

1. Balances brought Tolal balances and reserves al the beginning of the year

forward 94 934 B9, 777 | as recorded in the financial records. Value must agroe to
Box T of previous year

Z. (+) Frecept or Rates and Total amount of precapt (or for IDBs rates and Jevies)
Levies 29,702 32,084 | received or receivable in the year. Exclude any granis

received,

3. (+) Total other recaipls Total income or recaipls as recorded in the cashbook less

9,607 17.180| the precep! or ratesfevies received (line 2). Include any
granis received.

4. (-) Staff costs Total expenditure or payments made o and on bahalf

of all employeas. Include gross salanes and wages,
7,732 7,726 amployers NI contributions, employers pansion
contributions, gralufties and severance paymonts.

3. (=) Loan interest/capital Total expanditure or payments of capital and interest
repayments 0 0| made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

35.?34 24 48B8B| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves al the end of the year. Must
forward Eg,??? 1ﬂE.E-2? aquial {1+243) - (4+5+6)

B. Total value of cash and The sum of all curren! and deposil bank accounts, cash
shorl term invesiments 89,777 1[}5,52? holdings and short lerm investments held as at 31 March -

e To agree with bank reconciliation.

9. Total fixed asseate plus The vaive of all the property the authonty owns— it s made
long term investments 481,577 481,577/ up of all its fived assets and long term investments as al
and assets 31 March.

10. Total borrowings 0 The outstanding capital balance as al 31 March of all loans

0| from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds | '
(including charilable) '

11b. Disclosure note re Trust funds |
(inciuding charitabla)

The Cmm-;ﬁf. as a body corporale, acls as sole lrusiee and
18 responsible for managing Trust funds or assels

v The figures in the accounting statements above

exciude any Trust [ransactions,

| cedify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipls and paymenlts
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date o9 (DLJZDZ—E

| confirm that these Accounting Statements were
approved by this authority on this date:

1o |ob|z025

as recorded in minute referenca:

il:?_)v":

Signed by Chair of the meeting where the Accounting
proved

Statemaent
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Section 3 - External Auditor’s Report and Certificate 2024/25

In respect of MARCHINGTON PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Cur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAC). A Imited
assuiance review Is not a full statutory audit, || does noL consttule an awdil cammied oul in accordance with inlematonal
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance thal such an audit would.
The UK Govemmenl has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The autherity prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounling records for the year ended 31 March 2025; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’'s limited assurance opinion 2024/25

(Excepl for the matters reported below)” on the basis of our review of Seclions 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and

no o mallers hava coma o our allantion giving causa for concam thal relevant legislation and regulatory requirsmants have nol baan mat.
(*delele as appropriate ).

(continue on A separate sheal if requined)

[Other matters not affecting our opinion which we draw o the attention of the authorty:

(continue on & separate sheet if required)

3 External auditor certificate 2024/25

¥We certify/do not cerlity™ thal we have compieled our review of Sections 1 and 2 of the Annual Gavernance and

Accountabllity Retumn, and discharged our responsibilities under th .
2014, for the year ended 31 March 2025. p r the Local Audit and Accountability Act

[*We do nol cariify complalion Becauss.

Extemal Auditor Nama

External Auditor Signature Date
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