Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
E£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:

= are unable to certify themselves as exempt (fee payabla); or
* have requested a limited assurance review (fea payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25.000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Stalements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4., An authority with either gross Income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, butl which is unable to cerlify itsell as exempl, or is
requesting a limited assurance raview, must retum lo the external auditor by email or post (not bolh)
no later than 30 June 2024, Reminder letters will incur a charge of £40 +VAT:

» the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconcillation as at 31 March 2024
+ an explanation of any significant year on year variances In the accounting statements

* notification of the commencement date of the period for the exercise of public rights
» Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents lo your external auditor, Your external auditor will
ask for any additional documents needed,
Once lhe external auditor has completed the limited assurance review and is able to give an apinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by emall or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

* Notice of the period for the exercise of public righls and a declaration that the accounting statements
are as yel unaudited;

* Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4
» Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

» Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
par‘ties that you alsu publlsh Ihe ;‘-\nnuar Internal Audit Repurt pags 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

All sections Have all highlighted boxes have been completed?

The authority must comply with Proper Praclices in completing Seclions 1 and 2 of this AGAR. Proper
Praclices are found in the Practitioners’ Guide* which is updated from time lo time and contains everything
neaded to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Malce sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendmenls must be approved by the authority and properiy Initialled.

The authority should receive and note the Annual Intermnal Audit Repaort before approving the Annual
Govemnance Statement and the accounts,

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by emall or post (not both) no later than 30 June 2024,

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the autharity for approval. The authorty musl in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic emall addresses and telephone numbers.

Make sure that the copy of the bank reconcillation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanalion must be provided of any difference beiween Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances In the accounting statemenis on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances. Include complete numerical and namative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
Make sure that the accounting stalements add up and that the balance carrled forward from the pravious year
(Box 7 of 2023) equals the balance brought forward in the current vear (Box 1 of 2024).

The Respensible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public righls of 30 consecutive working days which must include the first tan working days of July,
The authority must publish on the authority website/webpage the Information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external audilor before 1 July 2024,

Has all additional information requested. including the dates set for the period
for the exarcise of public rights, been provided for the external auditar?

Internal Audit Report Have althighlighted boxes been compieted by the internal auditor and explanations provided?

=
L
L
Section 1 For any statement to which the respanse is ‘na’, has an explanation been published? ] /ﬂ:‘
Section 2 Has the Responsibie Financial Officer signed the accounting stataments before
'l-"".-
{v"”_—
"'"'--
L

presentation to the authorily for approval?

Has the authority's approval of the accounting statemants been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations bean published where redquirad?
Has the bank reconciliation as al 31 March 2024 been reconciled 1o Box 87

Has an explanation of any difference batween Box 7 and Box 8 been provided? Hfdﬁ

Sections 1and2 | Trust funds ~ have all disclosures been made if the authority as a body corporate is a / ’4]
~

sole managing trustee? NB: do nol send trust accounting statements unless requested.
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Annual Internal Audit Report 2023/24
MARCHINGTON PARISH COUNCIL

www.marchingtonparishcouncil.org

During the financial year ended 31 March 2024, this authorily’s internal auditor acling independenlly and on the
hbasis of an assessment of risk, carried out a selective assessment of compliance with ihe relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarisad In this table. Sat
out below are the objectives of internal control and alongside are the internal audil conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meat the neads of this authorily.

Internal control objective

A, Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial reguiations, paymenls were supported by Invoices, all
axpendilure was approved and VAT was appropnately accounted for,

C. This authority assessed e significan! rsks 1o achiaving its objectives and reviewad the sdaquacy
of amangamants b manage these

D. The precept or rales requirement resulted from an adaquate budgetary process; progress agains
the budget was regularly monitored; and reserves ware appropriate.

E. Expected income was fully received, based on comrect prices, praparly recarded and promptly
banked; and VAT was appropriately accounted for,

F. Pealty cash payments were properly supported by receipts, all patty cash expendilure was approved
and VAT appropristaly accountad for,

G. Salaries to amployees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI reguirements were proparly applied.

H. Assal and invesiments registers were complele and accurate and propedy maintained.
I, Periodic bank account reconciliations were proparly carried out during the year.

J. Accounting statemants prepared during the year were prepared on the correct accounting basis (receipls
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropnate deblors and credilors were properly recorded.

K. If tha authonly certified lisell as exempl from a limited asgurance review in 2022/23, it mel the
axemplion criteria and correctly declared itsell exempt, (I the authority had a imited assurance H/q
review of fis 202223 AGAR tick “not coverod”)

L. The authority published the required information on & websita/webpage up to date at the time of the
intarmal audil in accordance with the relevant legislation,

NN ISIN IS E

M. In the year covarad by this AGAR, the autharily correctly provided for a period for the exercise of
public rights as required by the Accounts and Audil Regulations [during the 2023-24 AGAR perfod,
ware public rights in relation o the 2022-23 AGAR evidenced by a nolice an (e wabsile andior
authority approvad minutas canfirming the dates set)

M. The autharity has complied with the publication requiremaents for 2022/23 AGAR
(sea AGAR Page 1 Guidance Notes)

0. (For local councils only)
Trust funds (Including charitable) — The councll met its responsibilities as a trustee. e vt

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separale sheets if needed),

e ooy

Data(s) inlernal audit underakean Name of parson who carried oul the internal audil

O30t [202 DAvI> DANIELS
Signature of person who s 93/06/202“#

camied out the intemal audit
*if the responsae is 'no’ please state wmmnmm being taken to address any weakness in control
WM  shaots Il nesded), W

nmmhwmmmmmm interral mudit done in this ares and when i is
j  or, If coverage s not required, hwﬁ*ﬁnﬂmﬂmﬂmmmm{dﬁmmim
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

MARCHINGTON PARISH COUNCIL

our responsibility for ensuring that there Is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that;

1. We have pul in place arrangaments for effactive financial - prapaned its socounting sfal@ments in accordanca
menagement during the year, and for the preparation of V' with five Accounts and Audi Reguiations.
tha accounting stalamants,

2. We maintained an adoguate system of inlernal conirol L/ made proper arrangements and sccepted responsibiity
Including measures designed 1o prevent and detect raud for safeguarding the pubiic monmey and resources in
and comuption and reviewed its effeclivencss. its charge.

3. Wa toak all reasonahle staps 10 Asaum numsboes has only doma whal it has the legal power to do and has
Ihaat thare ara no matters of actual or potential camilied with Proper Practices [ doing 5o.

non-compliancs with wa, regulations and Propar
Practices thal could heve a signilicant linancial affeal
art the ability of this authority 1o conduct its

business or manage s fnances

®

4, Wa provided propar opportunity durmg the year for
Ihe exercise of eleclors’ rights in accordance with the
requirements of the Accounts and Audit Regulations

5, Wa carmnod out an assessmant of the neks facing this
aulhority and look approprinie sleps o manage (hoss
riska, including tha inlroduction &f inlermal controls andior
exlermal Imsurance cover whorns requined

during the year geve all persans mieresied (he opporunity (o
fngpeat and ask questions about ihis authorfy's gcoounts

eonsidersd and documeanted the fnancial and ofher naks o
faces and deall with them propeyly

B, Wa mamiained throughout the year an sdequate ang
alfactive system of intermal Budit of the sccounting

reconds and control systems

armanged for a competon! porsan, indopendont of the Bnancial
sonirmis and proceduras, 16 ghvis an olifechive viaw on wisihar
indpronal confrols meel the needs of s smalier authontly,

-

 We ook approprinte action on all mattors rabsoed
in rpports from intemal and axternal audit,

B, Wa considerad whathar any litigation, liabilitias o
commiiments, evenis or transactions, occurring aither

redponded to matters brought fo 8 alteition by intermal and
extarnal audd

isciased sveryihing it should heve aboul its business aciivily
during the year including avents trking ploce after thy yoor

O e ol

Huring or affar (he yasrand, have a Enancial impact on and If refavant,
this authority and, whera appropriate, have Inclided them
in the accounting statements,

8. (For local counclle only) Trust funds Including has mei &l of s responsibiliies where, &g a body
charitable. In aur capacity as the sols managing corporate, il (s & sole managing irustes of a loeal
lrustes we discharged our accountabillity Iruist o frLsts
rasponsibilitias for the fund(s)assats, including
finoncial reporting and. Il required, ndepondent l/’

examination or audit,

“‘Please provide explanations to the oxternal auditor on a separate sheet for aach 'No’ response and describa

how the authority will address the weaknesses Identified. These sheets must be publishad with the Annual
Governance Statement.

This Annual Govermnance Stalemant was approved at a Signed by the Chair and Clerk of the meeting where
maeeting of the authority on: approval was given:
It [obfzo24 anillss
and recorded as minute reference: it
[ 2« Clark

www.marchingtonparishcouncil.org

Annual Governance and Accountability Return 2023/24 Form 3 Page 4 of §
Local Councils, Internal Drainage Boards and other Smaller Autharities®



Section 2 — Accounting Statements 2023/24 for

MARCHINGTON PARISH COUNCIL

Year encing

1. Balances brought Total balances and reserves at the beginning of the year

forward 89420 Q4934 | as recorded in the financial records. Value must agree (o
Box T of previous year.

2. (+) Precept or Rates and Total amount of precep! (or for IDBs rates and levies)
Levies 29599 29,702\ recaivad or réceivabla in the year. Exclude any grants

received,

3. (+) Tetal other recelpls Total income or receiple as recorded in the cashbook less

13939 9 607 | the pracept or ratesfavies racaivad (line 2). Include any
i grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
8420 7,732 employars NI contribufions, employers pension
cantributions, gratuities and severance payments

5. (=) Loan inleresl/capital Total expenditure or payments of capital and interast
repayments 0 0| made during the year on the autharify's borrowings (if any).

6. (=) All other payments Total expenditure or paymenis as recorded in the cash-

29604 36,734 book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carriad Total balances and reserves al the end of the year. Mus!
forward 94934 B9, TTT| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposil bank accounts, cash
short lerm invesimeants 94934 aﬂ,? 7T holdings and short term investments held as at 31 March —

To agree with bank reconcillation.

9, Total fixed nssats plus The value of all the propedy the autherily owns — I s made
leng term investments 477453 481,577\ up of all ifs fixed assets and long term investments as af
and assels 31 March

10, Total borrowings The autstanding capital halance as at 31 March of all loans

0 0} from third parties (including PWLB)
For Local Councils Only
11a. Disclosure note re Trust funds The Councli, as a body corporale, acts as sole frustee and
{Including charitabla) is nesponsihie for mananing Trugt funds or azsols
11b. Disclosure note re Trust funds The figures in the accounting statements above
(including charitabla) excluda any Trust ransactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guldance in
Governance and Accountabllity for Smaller Authorities —a
Practitioners’ Gulde to Propar Praclices and presant fairly
the financial position of this authority

Signed by Responsible Financial Officar before being

prasanw:a authority for approval

I [ ot 2oz

Date

| confirm that these Accounting Statements were
approved by this authority on this date;

11/06/2024

as racorded in minute relerance:

(2. &)y

Signed by Chalr of the meeting where the Accounting
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Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of Marchington Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is
appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2024; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable.

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

*We do not certify completion because:

Not applicable.

External Auditor Name

Forvis Mazars LLP, Newcastle upon Tyne, NE1 1DF

External Auditor Signature Forvis Magars LLP Date 21 August 2024
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