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Marchington Parish Council 
Responsibilities Delegated to Parish Clerk. 

 

1. Proper Officer 
  The Parish Clerk is designated and authorised to act as Proper Officer for the purposes 
  of all relevant sections of the Local Government Act 1972, its amendments, and any 
  other statute requiring the designation of a Proper Officer. 
 

2. Responsible Financial Officer 
  The Parish Clerk is designated and authorised to act as Responsible Financial Officer for  
  the purposes of all relevant sections of the Local Government Act 1972 s151, its   
  amendments, and any other statute requiring the designation of a Responsible Financial  
  Officer. 
 

3. Clerk to Council 
  The Parish Clerk is employed by the Council under section 112 of the Local Government Act 
  1972 for the purpose of discharging of its functions. 
 

4. General Matters 
  The Parish Clerk is authorised:  

i. To sign on behalf of the Council any document necessary to give effect to 
any decision of the Council. 

ii. To take proceedings or other steps as may be necessary to enforce and 
recover any debt owing or other obligations to the Council. 

iii. To institute and appear in any legal proceedings authorised by the Council. 
iv. To act as the Councils designated officer for the purpose of Freedom of 

Information Act 2000. 
v. To carry out the wishes of any Council, Committee or subcommittee decisions. 

 
5. The Parish Clerk is authorised as follows: 

i. The Clerk may incur expenditure on behalf of the Council which is necessary 
to carry out any repairs, replacement or other works which is of extreme 
urgency that it must be done at once, whether or not there is budgetary 
provision for the expenditure, subject to a limit of £300. The Clerk shall report 
the action to the council as soon as practicable possible. For any single 
purchase over £50 the clerk shall get permission from the Chair or Vice Chair 
before proceeding. 

ii. To use maintenance budgets for the maintenance, replacement or repair of 
existing assets. 

iii. To carry out duties in line with the RFO responsibilities 
iv. To carry out duties in accordance with the Financial Regulations of the 

Council and the Audit and Accounting regulations. 
 

6. Urgent Matters 
  The Parish Clerk is authorised to act on behalf of the Council in cases of urgency or  
  emergency. Any such action is to be reported to the next council meeting or relevant  
  committee. The Chair of the Council will be informed as soon as practically possible of  
  any action taken by the Clerk. 

 
 


